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How to add a custom
time entry setting

1 Navigate to the Voilà! web console https://console.voila.app/en

2 Click on the Company settings icon.

console.voila.app
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3 Select Time and Attendance.

4 Go into the Time Entries Settings section.
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5 Scroll all the way down the page and click on Add a new setting.

6 Click on the Team bar.
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7 Select a team.

8 Click on the Position bar.
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9 Select a position.

10 Click on the Location bar.
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11 Select a location.

12 Click next.
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13 Select the desired settings and click on Save to apply the changes.


