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How to add statutory
holiday?
Learn how to add statutory holiday with Voilà!

1 Navigate to https://console.voila.app/en

2 Click Timesheets

console.voila.app
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3 Click the Add a statutory holiday icon located at the top right of the timesheets

4 Type the Name of the holiday in english
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5 Type the Name of the holiday in French

6 Click the Type of leave drop down menu
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7 Select the type of leave

8 Click Date
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9 Select the date of the holiday

10 Click the Calculation type drop down menu
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11 Select the type of calculation you want for this leave

12 If you chose Fixed number of hours, type the number of hours for the holiday
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13 If you chose Based on the hours worked in the previous days/weeks, select the
reference period and calculation formula

14 When you turn on the Cancel shifts, every shifts affected are going to be cancelled
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15 When you turn on Set as unavalable, every employees are going to be considered
unavailable for the selected date

16 Click Next
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17 Choose the application of your holiday through the following drop-down menu
options

18 Click Next
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19 Click Save


