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How to add teams

1 Navigate to https://console.voila.app/en/

2 Click on Company Settings

console.voila.app
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3 Choose the Organizational Structure tab

4 Click on Add a new team
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5 Type the Name of your new team and select the time zone

6 Click on Next
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7 Click on the Positions dropdown menu
Select the positions to be associated to your new team

8 Click on the Locations dropdown menu
Select the locations to be associated to your new team
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9 Click on the Members dropdown menu
Select the employee to be associated to your new team
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10 Click on Save to create your new team


