How to approve leave  V®@ilQ:
request?

Learn how to approve leave request with Voila!

1 Navigate to https://console.voila.app/en

2 Select Leaves to approve
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3 Click the leave request you want to approve

R [ Availability en IXCBN Approved (655) | peclined (4) | All(675)

Employee /\ Leave request date Leave type Reason for the request Manager Approbation Hiring Date Creation date
Marco Chenard
@ A Aprito, 2022 Vacation Anthony Micraud Foreas ) APr6,2022, 307 P 7
FullTime
@ Anthony Michaud 5
@ cen i Way 11,2022 Vacation Anne Bonesso «— May 10,2022, 6:49 AM P
Bruno Aldik
o n May 23,2022 Sick Leave Anthony Michaud 0ct 14,2010 May 11,2022, 4:41 PM Vi
FullTime
Marco Chenard
@ Adim June 8, 2022 Sick Leave Anne Bonesso [ reriina ] Jun8,2022, 410 PM 7/
FullTime
Marco Chenard
@ Admin June 9, 2022 Vacation Je suis maade Anne Bonesso Jun9,2022, 248 PM Vi
FullTime
Marco Chenard
@ Admin June 30,2022 Sick Leave Anne Bonesso [ rendina ] Jun 30,2022, 10:40 AM /7
FullTime
Bruno Aldik ;
él Ebbdaatal | July 6, 2022 Vagation Je veux aller au mexique Diane Smith [ rening ] 0ct 14,2010 Jun 82022, 402 PM Vi
Jennifer Fernandes .
. ey July 6, 2022 Avsent Anne Bonesso Mar 4,2015 Jul6,2022, 9:41 AM /
Marco Chenard July7, 2022 -
[c] i iy Aosent se e vais  Tuium! Anne Bonesso <> 26,2022, 123 4 7
Anne Bonesso
D el say7, 2022 stat Holidsy Diane smitn < May 20,2018 16,2022, 127 PM y
FullTime
Diane Smith
Q : S22 202,1230AM  bsent Diane smith Ju120, 2022, 254 M ’
me
Diane Smith Jul 22,2002, 445 AM -
- Yo s Awsent Disne smitn <D Jui20, 2022, 23500 ’
Bruno Aldik ;
& Zrosaa sy 28,2022 sosent Diane smitn = oct 14,2010 1128, 2002, 1257M p
Marco Chenard
Q= July 26,2022 Aosent Je s malace Marco Chenard Ju126,2022,11:27 AM /i
FullTime
M) Nicole Fermandez a7 902 St iy anns Ranecen arE—— Fen 11 9ma 0177 9072 200 PA .

Rowsperpage: 25+  1200f20

Leave request

Vacation
9,2022

Current Available Leave: 60 hours

To use: 8 hours
Marco Chenard Assigned manager: Anthony Michaud
Reason for the request

Reason is not specified

X Decline




5 Leave anote if required

Approve request

Manager nate (optienal) ‘

Cancel Approve request

6  Click Approve request

Approve request

Manager note (optienal) ‘
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