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How to assign an open
shift?
Learn how to assign an open shift with Voilà!

1 Navigate to https://console.voila.app/en

2 Click Schedule

console.voila.app
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3 Select Employees view

4 Drag the open shift to the employee you wish to assign and drop it into their
schedule
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5 Click Confirm

There is another way to assign an open shift. Here are the steps to follow:

6 Right click on the open shift
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7 Click Assign

8 Select the employee you want to assign for the shift
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9 Click Confirm selection


