How to cancel shifts? VoI

Learn how to cancel shifts with Voila!

1 Navigate to https://console.voila.app/en

2  Click Schedule
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3 Click the Cancel icon located at the top right of the schedule
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4  Select the time period you wish ton cancel

Cancel events

Cancel shifts
From
Sunday, July 31,2022
O without end date

To

Saturday, August 6, 2022
Teams
All teams

Fositions
All positions

Locations
All locations

Members
All employees

Type
Q Select all shift types

LCULEI Cancel 40 shifts




5  Select Teams, Positions, Locations, Members and/or Type if required

Cancel events

Cancel shifts

From
Sunday, July 31,2022

[ Without end date

To
Saturday, August 6, 2022

Teams
All teams

Positions
All positions

Locations
All locations

Membsrs

All employees

Type
Q Select all shift types

6  Click Cancel shifts

Cancel events

Cancel shifts
From
Sunday, July 31,2022
O without end date

To

Saturday, August 6, 2022

Teams
All teams

Fositions
All positions

Locations
All locations

Members
All employees

Type
Q Select all shift types

Cancel




7  Click Confirm

‘Confirm action

Do you really want to cancel 40 shifts2
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