How to change hours of a V®@ilG:
shift?

Learn how to change hours of a shift with Voila!

1 Navigate to https://console.voila.app/en

2  Click Schedule
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3 Right-click the shift you wish to edit
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4  Click Change hours

Select
Save as shift template
Copy shift

Cut shift

Edit Shift

Split shift

Reassign
Swap shift with coworker

27 Create a replacement




5  Click Start time

Change hours

Date
Thursday, July 28, 2022

Start time End time
0:00 1:00 (1h om)

6  Select the start time of the shift

Change hours

Date
Thursday, July 28, 2022

Start time End time
1:00 (1Th om)




7  Click End time

Change hours

Date
Thursday, July 28, 2022

Start time End time |
0:45 1:00 (15m)

8  Select the end time of the shift

Change hours

Date
Thursday, July 28, 2022

Start time End time
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9 Click Save

Change hours

Date
Thursday, July 28, 2022

Start time End time
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