How to change the
account's owner

1 Navigate to https://console.voila.app/en/

2 Click the Company settings icon.
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admins permis§ your
confidential infoy ;

Scheduling Settings

locations.

Schedules and A
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4  Scroll down to the Account owner settings and click on the pen icon.

General Settings
Company

Company Name

Neme
Abridge N

Logo

We recommend using a logo of 500px X 500px minimum.

Time Zone

Your company’s timezone will be set as defautt for all new locations. However, you can select a different time
zone for each individual location if necessary

Time Zo

(UTC-05:00) Toronto

Languages
English [J French [J Spanish
Account Owner

Name Email Phone Status

Diane Smith
 Full-Time

Active

demovoila@gmail.com

Account Administrators



5  Click "Choose new company owner".

Change your company owner

Choose new company owner ( ) v ‘

The account owner is an administrator of your COmany. The owner receives all billing related
communications and cannot be deleted by another administrator.

Cotel m

6  Select your new account owner.

Change your company owner

Choose new company owner

Q,

@ David Genest

» Diane S

@ Elon Musk - 123

@ Emilie Lockhead - 2236
& Isabelle Lemieux - 111
n Jennifer Zappa - 552
. Jennifer Fernandes - 2298
° Jennifer Tremblay

ﬂ .Innathan Rutler - 232



7  Once you have selected your account's owner, click on the save button.

Change your company owner

@ Diane smith v

The account owner is an administrator of your company. The awner receives all billing related
communications and cannot be deleted by another administrator.
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