How to convert a shift vaila

with assignement to an
open shift?

Learn how to convert a shift with assignement to an open shift with Voila!

1 Navigate to https://console.voila.app/en

2  Click Schedule
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3 Click on the shift you want to convert to an open shift

= Today < Jul24,2022-Jul30,2022 | >

oy

Sorted by First name v S

s (9)

Open shifts (3) 12:00-16:00 (4h 0m) &
H1, Restaurant 3

Anne Bonesso -

Full-Time

20h-30h- e vais & Vicole

Anthony Michaud
w037
Bruno Aldik

FullTime

Bruno Aldik

FullTime
10h-37.5h

Christian Michaud

05 -Fuil-Time
o
Christine Rashford

ND-ND

Claudia Hamilton

0 - Full-Time
25h - Je sus 3 licole

David Genest
ervis A

Diane Smith

207000~ 06

Full-Time
L

ElonMusk

“Full-Time

Total planned hours 8h (h)
Total overtime hours 0n (oh)
Total workforce cost $89 (389)

calendarview [ ]

Week

This periodhas drafts  Publish 23 meDRO® & ¢
Tora
MON 25 TUE 26 WED 27 THU 28 FRI 29 SAT 30 Planned hours.
. . .
12000
8:00 - 16:00 (8h Om) 12:00 - 16:00 (4h Om) & 12:00- 16:00 (4h Om) & $0.00
% B e o | o
a - 32n
9:00-17:00 (8h Om) =& 9:00-17:00 (8h Om) =& 9:00 - 17:00 (8h Om) =& 9:00 - 17:00 (8h Om)= o $684.00
H1, Restaurant 3 H1, Restaurant 3 H1, Restaurant 3 H1, Restaurant 3
on
$0.00
9h
$130.50
o
§0.00
o
5 Bruno Aldik GHLE
cook 1
on
800-17:00 (oh) s000
y iy Z
o
9 Restaurant 1 T
Planned total : 9h o
$0.00
Every month on the 4th
Wednesday until October 5,2022 onzx)
(iD :3521) 0:00- 1:00 (1hOm) o= 0:00-1:00 (1h Om) @@ $0.00
C1,R2 Sp1,R2
Example 1 "
$0.00
12n (20n) 4n (4n) 21n(21n) 8n(8n) 17.3n (18.30) on (in) 7030 (80.3)
on(on) on (on) oh(oh) on(on) on (0n) on (on) on
s260 (5260) s0(s0) sa02(5302) s ) §171(517) s0(50) $993 (8993)

4  Click on the three dots located at the top right of the window
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5  Select Convert to Open Shift
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