How to create a
repeating shift?

When you have a shift that repeats over time, there is no need to create it one after
the other. Use this tutorial to learn how to create automated repeating shift.
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Click Repeat drop down menu

New shift

AT GIEEST T Tl Open shift

Date
Sunday, July 17,2022

Start time End time

0:00 1:00

Repeat

Every week on Monday, Sunday until August 1, 2022

During
2 weeks

Team

Kitchen

Position

Cook 1
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Navigate to https://console.voila.app/en/schedule/employees/week/17-07-2022


console.voila.app

3 Choose the most suitable option

New shift

Shift with assignment eI RS ‘

Date
Sunday, July 17, 2022

Start time End time

0:00 1:00 (h Om)

Repeat
Every week on Monday, Sunday until August 1, 2022

Does not repeat
Daily

Weekly on Sunday
Every 3rd Sunday

Every weekday (Monday to Friday)

ViewE  custom...

4  Click Custom if required

New shift

shift with assignment [T

Date
Sunday, July 17,2022

Starttime End time
0:00 1:00

Repeat

Every week on Monday, Sunday until August 1, 2022

Does not repeat
Daily

Weekly on Sunday
Every 3rd Sunday

Every weekday (Monday to Friday)




5 For customized recurrences, choose the frequency of the shift and the duration of
the recurrence.

New shift

Shift with assignment eI ¥ i |

Date
Sunday, July 17,2022

Starttime End time
0:00 1:00

Repeat
Custom...

Eve| Repeat every
1 1 week
Repeat on
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6  Select the days of work for the repeating shift

New shift

B ATHGESSL L Open shift |

Date
Sunday, July 17, 2022

Start time End time

0:00 1:00

Repeat
Custom...

Repeat every
1 week

View budgets Draft @




7  Click Publish

New shift

Start time End time
0:00 1:00 (1h Om)

Repeat
Every week on Monday, Sunday until August 1, 2022

During
2 weeks

Team
Kitchen

Position

Cook 1

Location
Restaurant 1
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