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How to edit a premium in
timesheets?
Learn how to modify a premium in timesheets with Voilà!

1 Navigate to https://console.voila.app/en

2 Click Timesheets

console.voila.app
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3 Click View employee's timesheet icon located at the far right of the employee

4 Go to the bottom of the employee's timesheet and click on the three dots located
at the right of the premium you wish to edit
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5 Select Edit

6 Select the Treatment of your choice
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7 If you chose Bank hours, click Selected leave bank drop down menu

8 Select the bank you would like to increase
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9 Click Save


