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How to edit/archive a
location

1 Navigate to the Voilà! web console https://console.voila.app/en

2 Click on the Company settings icon.

console.voila.app
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3 Select Organizational Structure

4 Go into the Locations Management section.
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5 Click the pen icon to modify a location.

6 Modifiy the location's information and click next.
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7 Modify the location's associations and click on Save to apply the changes.

8 To delete a location, click on the three dots icon.
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9 Click on Remove location.

10 Click on the Proceed with deletion box.
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11 Click on Confirm to delete the location.


