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How to edit/remove a
premium?
Learn how to edit/remove a premium with Voilà!

1 Navigate to https://console.voila.app/en/dashboard

2 Click Company settings

console.voila.app
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3 Select Payroll and Time off

4 Click Shift Premiums Management
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5 Click on the pencil located at the end of the premium to edit

6 Enter the name of the premium
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7 Click the Premium Type drop-down menu

8 Choose the premium type
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9 Enter the Premium Value

10 Activate the Minimum required hours field if you would like to set up a minimum
amount of time until the premium is applied
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11 Activate Lock premium field if you want to remove the capavity of editing the
premium settings

12 Click Next
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13 Click the Applicable day drop down menu

14 Choose the applicable days
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15 Select the day for which your employees should receive the premium

16 Choose the start time and the end time
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17 Select the Application criteria

18 Click "Save"
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19 Click on the three dots located at the end of the premium to be deleted

20 Click Delete



11

21 Click Confirm


