How to edit the smart
clocking adjustment
setting
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Navigate to the Voila! web console https://console.voila.app/en

Click on the Company settings icon.
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3 Select Time and Attendance.
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be approved by a manager. custom permissions.
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roll and Time Off Time and Attendarce

2 the payroll periods, manage your Configure timesheets, ap

ff types, overtime rules and shift reminders and edit permis &

ums. Activate web and mobile time clocks for

specific teams, locations and positions
and define validation rules for clocking
entries.
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4  Gointo the Time Entries Settings section.

The time clock validates your employees presence for their shifts. It also automatical

Web Time Clock

Enable web time clock
Allows employees to clock in on a computer or tablet by entering their phe

Schedules and Availability
Invitation & Assignment
Employee Mobility

Payroll and Time Off
Mobile Time Clock

Enable mobile time clock
Time Clock Management Allows employees to clock in from their phones using the Voilal app.
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Time Entries Setl

Timesheet Approvals
Billing

Integrations




5  Click on the Automatic Adjustment of clock in and out to activate this setting.
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B Display salary in real time

Employee Mobility Display the estimated gross salary earned for the current shift on e

Payroll and Time Off ) )
Smart clocking adjustment

Time and Attendance & The smart adjustment allows you te round off the hours clocked by your employees v
intervention. Only irregular clockings will require manual intervention
Time Clock Management » " 4
Automatic Adjustment of clock in and out
Time Entries Settings When the employee clocks in or out of his shift within the specifiec
adjusted to the original scheduled time.
Timesheet Approvals
Clocking at 7:58 adjusted to 8:00
Billing Clocking at 7:56 adjusted to 8:00
Clocking at 8:05 adjusted to 8:00
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Smart Breaks Adjustment

. When the employee clocks in or out his break, the paid time is adju
duration if the punch is within this range.

Smart clocking adjustment
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6 Click on the Smart clocking adjustment bar.
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Smart Breaks Adjustment

. | When the employee clocks in or out his break, the paid time is adjusted tc
duration if the punch is within this range.

Smart clocking adiustment



7  Select the desired time for the smart clocking adjustment.

General Settings Paid tolerance

The tolerance allows you to pay an additional few of minutes befor
Organizational Structure »

When enabled, tolerance precedes precedence over rounding and ¢
Schedules and Availability time entries.
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