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How to export a report of
leave requests

1 Navigate to the Voilà! web console https://console.voila.app/en/dashboard

2 Go into the Requests section.

console.voila.app
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3 Click on the Export a report icon.

4 Select a start date.
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5 Select an end date.

6 Select a Format and send the report by email on the selected email address, or
download it.


