How to manage an V®
employee's notifications
settings

1 Navigate to the Voila! web console https://console.voila.app/en/dashboard

2  Gointo the Employees section.
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3  Select the desired employee.

Name Status Phone Clocking Email Teams Position Location
@ Anine Bonessol 4 Full-Time 21624 demovoila+bonesso@ Floor  Kitchen Sever Cack Host 1 Rasto 1
@ Anthony Michaud # Full-Time 27925 christianmichaudd3+2 Floor = Kitchen Server  Host Resta 1
@ Bruno Aldik 4 Full-Time 96865 demovoila+aldikl @am Floor | Kitchen Server  Host Reso1  Resto2
@ Bruno Aldik & Full-Time 01730 demovoila+aldik@gma. Kitchen Cook Resto 1
@ Christian Michaud & Full-Time 68942 christianmichaudd Fleor Server  Host Resto 1
@ Christine Rashford /& Full-Time 20776 demovoila+rashford@.. Floor Server  Host Resto 1
D @ Claudia K Full-Time 60483 demovoila+hamilton@ Kitchan Cook Resto 1
@ David Genest & Full-Time 99924 dgenest, Floor Server  Host Resto 1
@ Diane Smith & Full-Time 63626 demogvoilaggmail.com Kitchen Cook. Resto 1
@ DJ Mullet 4 Full-Time 41908 Kitehen Cook Resto 1
@ Elon Musk 4 Full-Time 98029 elonmusk@tesla.com Floor Server  Host Resto 1
e Emilie Lockhead 4 Full-Time 42494 demovoila+lockhead@.. Kitchen Coak Resto 1
e Gabriel Forget Full-Time 63420 Kitchan Cook Rasto 1
° Isabelle Lemieux & 90572 demovoila+lemieux@g Floor Server Resto 1
a Jennifer Fernandes 4 Full-Time 47918 demovaila+fernandes Kitchen Cook Resto 1

4  Inthe Personal Preferences section, click on the pen icon.
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"r’ Teams # | Locations
Attachments O
® 2 Kitchen @ Restot
o Positions
3= Personal Preferences ®
eRUnical = Score Hourly Wage
French
~ [ cook 0 188/h
Push, Email
Total

Invitations : Push, Email
shift Management : Push, Email
Replacements and Swaps Push, Email
On Call Shifts - Push, Email
My Profile Push, Email
Reminders : Push, Email E Notes
Settings : Push, Email
Leave requests Push, Email
Conversations : Push, Email Note by Date Note
Punch Push, Email
Timesheets: Push, Email No notes have been added
Forms Push, Email
Budgets Push, Email
Availability : Push, Email
Announcements : Push, Email
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5  Selectif you want to receive the notifications by push, Email or both.

No upcoming changes

Teams /| Locations
Attachments E
O B Kitchen Q Resol
@ Positions
u Score Hourly Wage
English
® French v [ cook 0 158/h
Spanish
) Total
Email
Invitations Pushf® Email
Shift Management : Pushf% Email
Replacements and [ Pushf® Email El Notes
Swaps
On Call Shifts : Pushf Email Note by Date Note
Ky Bl Push Email No notes have been added.
Reminders - Pushf Email
Settings Push[® Email
Leave requests : Pushfg Email
Conversations : Push Email Shift Punch Related Notes
Punch Pushf Email
Note by Shift date Note
Timesheets : Pushf% Email
Eaiiia ® Dich®8 Email No notes have been added

6  Select the type of notifications you want to receive.

ca Score Hourly Wage
English
@® French v [ Cook 0 158/h
Spanish

Sophaon Total
[ Pushi® Email

Invitations : Email

shift Management : = Email
[E] Notes
Replacements and Swaps © |
On Call Shifts - vail Note by Date Note
My Profile Email No notes have been added.
Reminders : Email
Settings : Email
Leave requests : Email
Conversations : Email [5} shift Punch Related Notes
Punch Email
Note by Shift date Note
Timesheets : Email
Foris Email No notes have been added
Budgets : Email
Availability - Email
Announcements Email
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7  Click on the check icon to save the changes.
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Email

Shift Management : Email

[E] Notes
Replacements and Swaps [ Email
On Call Shifts : Email Note by Date Note
Wiy Péohla Emal No notes have been added
Reminders - Email
Settings : Email
Leave requests : Email
Conversations : O Email [5} shift Punch Related Notes
Punch Email
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