How to manage

templates?

Learn how to manage templates with Voila!

1 Navigate to https://console.voila.app/en

2  Click Schedule
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3 Click the templates icon located at the top right of the schedule
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4  Select Shift templates or Schedule templates

Templates

Shift templates B Show my teams templates

Template name Position Location

No shift templates to display, they can be created using the contextual menu
on a shift in the schedule or while creating a shift




5  Click the three dots located at the end of the template you wish to edit

Templates

Shift templates [ESELTEREL IR

Template name Number of shifts Spread over Positions

Model A 12 6days 1x Hos 1

Evénement A 1day 2xWaiter 1 1x Supenvisor

2 semaines 6days Bx Host 1

Sdays axHost1  1x Supenvisor2

Sdays xSupervisor 2 Supervisor2  4x Host 1

6 Click Rename

Templates

Shift templates [EEIELTERELET

Template name Number of shifts. Spread over Positions

Model A 12 6days

Evénement A 1day 2uWaiter!  1x Supervisor

2 semaines 6days Bx Host1

5days 1x Supenvisor2

5days x Supenvisor  2x Supervisor2  Ax Host1




7  Type the new Template name et click Confirm

Update template name

Model A
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8 Click the three dots located at the end of the template you wish to delete

Templates

EIISELNEEEE schedule templates

Template name Number of shifts. Spread over Positions

Model A 6days S Host1
Evénement A 1day

2 semaines 6days

B 5days

c 5days




9  Click Delete

Templates

shift templates [EEELITRELY

Template name Number of shifts Spread over Positions

Model A 12 6days 1x Hos 1

Evénement A 1day 2xWaiter 1 1x Supervisor

2 semaines 6days 3xNuse 8 Host1

5days axHost1  1x Supenvisor2

Sdays xSupervisor 2 Supervisor2  4x Host 1

10 Click Confirm

Confirm action

Are you sure you want to delete this
template?




11

Click OK

Templates

shift templates [ ELTELY

Template name Number of shifts

Spread over

Positions

Evénement A

1day

6days

5days

5days

2eWaiter 1 1x Supsniser

FeNuss  BeHoml

Sxtostl  1x Supsmissr2

x Supanisor  2x Supervisar 2

A Host1




