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How to set deadline for
submission of availability
changes?
Learn how to set deadline for submission of availability changes with Voilà!

1 Navigate to https://console.voila.app/en/dashboard

2 Click Company settings

console.voila.app
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3 Select Organizational Structure

4 Click Schedules and Availability
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5 Press Availability Settings

6 Click Deadline
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7 Click Deadline to submit availability

8 Enter the desired deadline
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9 Add a note for employees if needed


