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How to update Pay
period frequency?
Learn how to update Pay period frequency with Voilà!

1 Navigate to https://console.voila.app/en/dashboard

2 Click Company settings

console.voila.app


2

3 Select Organizational Structure

4 Click Payroll and Time Off
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5 Click on the Frequency drop down menu

6 Select the desired frequency



4

7 Click Start date of the first pay period for your business

8 Click the arrow



5

9 Choose the year of the first pay period of your business

10 Select the month of the first pay period of your business
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11 Select the day of the first pay period of your business


