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How to update an
employee profile
information?

1 Navigate to https://console.voila.app/en/employees

2 Click on the Employees tab

console.voila.app
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3 Select the employee you would like to update

4 Click on the Employee ID field to update it.
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5 Click on the Email field to update it.

6 Click on the Phone Number field to update it.
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7 Click on the Time Clock Pin to update it.

8 Click on the Status menu to update it.
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9 Select the Status of your choice to apply it to your employee.

10 Click on the Hiring Date field to update it.
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11 Click on the Hourly Wage field to update it.

12 Click on the Gender field to update it.
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13 Select the Gender of your employee.

14 Click on the Date of Birth field to update.
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15 Click on the Address field to update it.


